UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

XA XUAN THANH Poc 1ap — Tw do — Hanh phiic
S638 /QD — UBND Xudn Thanh, ngdy20 thang)2 nam 2024
QUYET PINH

Ban hanh N¢i quy co quan UBND xa Xuan Thanh
UY BAN NHAN DAN XA XUAN THANH

Can cir Ludt Té chire chinh quyeén dia phuong, ngay 19 thang 6 nam 2015;

Can cir Quyet d@inh so 03/2007/QD-BNV ngay 26/02/2007 cia Bg Ngi vu vé viéc ban
hanh Quy tac #mg Xu cua can bg, cong chuc, vién chuc lam viéc trong bé may chinh quyén
dia phuong;

Xét @é nghi cua van phongHPND - UBND xd Xudn Thanh.
QUYET PINH:
Piéu 1. Ban hanh kém theo Quyét dinh nay Noi quy co quan UBND xi Xuan Thanh
Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.
Van phong HPDND-UBND, cac ban nganh lién quan, cong chuc, vién chuc, nguoi lao

Neoi nhégn:

- Nhu diéu 2;

- Cac ban nganh;
- Luu VT.

Phian Hoang Thu



NQI QUY RA, VAO CO QUAN

POI VG CAN BO, CONG CHUTC, VIEN CHUC VA NGUOI LAO PONG
THUOQC UBND XA XUAN THANH

I, POl VOI CAN BQ, CONG CHUC, VIEN CHUC TRONG CO QUAN
1. Pén co quan lam viéc ding gid; trang phuc gon gang, lich su.
2. Thuc hién nghiém ky luat, Ky cuong hanh chinh; Quy ché Vin hoa cong sa; chap
hanh va str dung hiéu qua thoi gian lam viéc.
3. Co6 y thuc dam bao vé sinh phong lam viéc, khu vuc sinh hoat chung ctaa co quan,
khu vé sinh cong cong.
4. Thyc hién nghiém quy dinh vé phong, chong chay no; ¢4 y thirc tiét kiém dién, nudéc;
ngat dién, khoa ctra phong lam viéc khi ra khoi co quan.
5. Chap hanh cac quy dinh dam bao an ninh trat ty trong try s¢; chiu trach nhiém doi véi
cong dan dén lién hé cong tac, giao dich vdi phong hodc ca nhan minh.
I1. POl VOI NHAN DAN PEN GIAO DICH CONG TAC
1. Phai xuat trinh gidy giGi thigu, gidy moi hoac giay to tiy than khac v6i nguoi bao
V€ co quan; tuan thu su hudng dan cia nguoi bao vé khi ra, vao co quan.
2. Khong duoc mang hung khi, vii khi, chat dé chay no, hoa chat doc hai, hang quoc
cam, cac vat, chat gady mat vé sinh vao khu vuc co quan.
3.Lién hé truc véi bo phan can dén lam viéc hodc bao qua Van phong dé lién hg;
khong tu y di lai trong kKhu vuc co quan, gay anh huong dén cong viéc cua nguoi khac.

Khéch dén 1am viéc voi Lanh dao phai c6 ndi dung cu thé, dugc Lanh dao dong y va co
lich tiep; truong hop chua co lich trude phai thong qua Van phong hodc lién hé tryc tiep
véi Lanh dao (c6 thé qua dién thoai) va dugc Lanh dao dong y.

4. Xe 6 t6, xe may, xe dap phai dé ding noi quy dinh.

5. Co quan khong giao dich, khong lam viéc v6i nhitng nguoi say rugu, bia, nhiing
nguoi mac bénh tam than; khong tiép nhan quang cao thuong mai, mua ban hang hoa trong
tru sé lam viéc.

6. Ngudi ngoai co quan den tham gia cac hoat dong thé thao: thuc hién theo quy dinh
cua Cau lac bo thé thao UBND xa.

111. POl VOI BAO VE CO QUAN

1. Truc 1am nhiém vu tai tru s& co quan, c6 trach nhiém bao dam an ninh, trat tu va tai
san thugc co quan 24/24 gio.



~ 2. Hudng dan, yéu cau khach dén lién h¢ cong tac thuc hién Noi quy nay; khong duoc
deé nguoi ngoai co quan gap Lanh dao néu khong dang ky ndi dung, chua duoc sy nhat tri
cua Lanh dao.

Yéu cau céc phong, ban, nganh, truc thudc va toan thé céng chirc, vién chire, nguoi lao
dong va khach dén giao dich cong tac tai UBND xa thuc hién nghiém tac Noi quy nay./.

Noi nhén: TM. UY BAN NHAN DAN
- TV dang uy; CHU TICH
- TTHBND;
- UBND, céac ban nganh;
- BCH 10 x6m;
- Luu VT. Phan Hoang Thu
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